	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-11-10_19


	Workplace Activity:
	Using hand tools
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Maintenance Officer
	Number
	3

	Any Vulnerable Persons Affected by Activity:
	-
	Number
	-


	Setting the Scene:
Maintenance officer carrying out maintenance duties in the school using small hand tools such as:

· Hammer, Screwdrivers, files, spanners, knives etc.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Minor and major cuts predominantly to fingers and hands.
	X 
	
	

	2.
	A screwdriver used as a chisel could cause the tip to break off and hit the user.
	x
	
	

	3.
	Discarded blades could be found by pupils.
	
	
	

	4.
	If a wooden handle on a tool such as a hammer is loose, splintered or cracked, the had of the tool may fly off.
	X 
	
	

	5.
	A wrench with sprung jaws might slip
	X 
	
	

	6. 
	The head of a chisel can become ‘mushroomed’ and shatter on impact, sending sharp fragments flying
	X 
	
	

	7.
	If users has oil or grease on his hands, the tool may slip during use. In the use of battery tools the switch may be damaged due to oil or grease.
	
	X 
	

	
	
	
	
	

	
	
	
	
	


	Existing Control Measures

	1.  Where there is a risk of cuts to hands or flying debris, use appropriate PPE, such as safety gloves and safety glasses. 

· If you suspect any hand tool is damaged or unsafe take it immediately out of service so it cannot be used.  Dispose of it unless it can be fixed – place it in a separate tool storage box until it is fixed.

· Files: Never use them as levers.  Check handles are undamaged and head is secure to the handle.

	2. Screwdrivers: Check that you are using the correct screwdriver for the job.  

· Check your drill and charger regularly for loose, broken or melted parts. 

· Chisels: The cutting edge should be sharpened to the correct angle.  Carry out termly checks. 

	3. Cutting tools: Keep knives and blades sharp. 

· Change knife blades in the site office and discard used blades into appropriate container.
· Maintenance jobs are completed outside of normal school hours whenever possible.   

· Tools are not left in corridors when unattended. 

· Tools are stored in the Maintenance Officers storeroom, which is kept locked at all times.

	4. Hammers: check condition of tools on a termly basis.  

· Dispose of hammers with split, broken or loose shafts and worn or chipped heads.  

· Make sure the heads are properly secured to the shafts.



	5, 6.  Hand tools which can deteriorate with use will be monitored to ensure they are sharpened or replaced as necessary, and that the correct tools are being used properly.
· Site team do not bring their own tools to use on school premises.  All tools are provided by the school.

	7. Keep hands clean (oil, grease) when using tools or wear gloves to reduce risk or slipping when holding the tools.

	


	Initial Assessment of Overall Risk
	Low
	x 
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	X 
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Prepare an inventory list of hand tools.  On an annual basis, record the condition of tools being used in school.

Look before you drill. Buildings that comply with the National Electric Code should have metal plates covering internal wall wiring, but when drilling into a floor or ceiling, carefully inspect the area for live electrical wires. 


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	MO
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	A Partridge
	Signature:
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	Date Assessed:
	October  2019
	Review Date:
	October  2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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