
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	
GE-01-10_19
RA 001


	Workplace Activity:
	Classroom working conditions KS1 and KS2
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils and staff
	Number
	30 per room

	Any Vulnerable Persons Affected by Activity:
	Staff and children with physical mobility problems..
	Number
	TBC


	Setting the Scene Notes:

Poor working conditions in classrooms due to placement of furniture exceeding appropriate space availability, due to numbers of children reaching 28 and above.  

Older premises suffering from leaking ceilings leading to damp on walls.  Heating facilities inadequate to heat classrooms in cold weather (i.e. temperatures falling below 18°C).  
Windows in classrooms allowing sunlight into classroom, increasing heat/humidity factor.  Lack of air conditioning due to age of premises.
Floor surface damaged through worn carpets or lack of matting by doorways.


	Potential Hazards
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1.
	Trips caused by placement of furniture for students and staff moving around classroom .
	
	X
	

	2. 
	Trips over electrical cables due to incorrect positioning of electrical equipment in relation to placement of electrical sockets, including use of portable fans.
	
	X
	

	3. 
	Electrical shock due to overuse of multiple adaptors in classrooms.
	
	X
	

	4.
	Poor pupil behaviour through distractions relating to layout of furniture resulting in aggressive behaviour.
	X
	
	

	5. 
	Trips caused by clutter on floor due to storage of coats and bags or pupils’ restricted access to ICT equipment
	 
	X
	

	6.
	Falls from furniture or steps when staff member is attempting to open windows, (when window opening is at height)
	X
	
	

	7.
	Temperature changes falling below 18°C through faulty heating systems or doors left open at the beginning of the day and during play times.
	
	X
	

	8. 
	Excessive Heat causing ill health to pupils and staff due to sun radiating through large windows.
	
	X
	

	
	
	
	
	


	Existing Control Measures

	1. Staff plan a number of different furniture arrangements, with mobile items (i.e portable screens) where possible to enable quick classroom set-ups.  
· Wherever possible, classrooms will by at least 63m2 to accommodate 30 pupils and associated furniture. 

· Classroom spaces designed to enable good circulation around the room and between furniture, bearing in mind the active nature of school tasks, the presence of teaching assistants or other adults and the need to accommodate pupils with disabilities.
· Pupils told not to swing on chairs or balance on two legs.

· Pupils leave their bags and coats in allocated areas at the side of the classroom or in the corridor.

	2. Teachers’ desks are positioned as closely to electrical sockets as possible.  
· Any wires that are trailing, such as from portable fans and laptops, are covered with cable protectors to reduce risk of tripping.  



	3. Multiway adaptors and extension leads are not permitted for electrical items that are used permanently in classrooms.

	4. Classroom layout may be adjusted to accommodate student behaviour problems.   
· Student seating plans will be discussed with SLT’s in regards to segregating students. 

	5. The SMO carries out daily visual checks to remove any obvious hazards in the classroom that could cause slips or trip injury.
· Teachers and TA’s monitor movement of furniture and pupils through the day.  

· Craft items are put away after use.

· Floor areas used by pupils are kept in the corner of the room.  The TA or teacher will make sure that pupils pick up books and toys from the floor at the end of each session. 

· TA’s and teachers carry out visual checks between lessons to ensure items on floor are removed and placement of furniture does not obstruct fire exits etc.  

· Hazard forms are available for staff to report on-going housekeeping issues to the SMO.

	6. Teachers attend Working at Height training if required to use a step ladder to access window openings; standing on furniture is not permitted.  
· Where possible extendable hooks are supplied for teachers to reach the window opening without the need to use a ladder.

	7. Central heating radiators and portable heaters are available to classrooms to ensure temperatures do not fall below 18°C during winter months. 

· Doors are only opened when students need to enter/leave classroom, not left ajar for long periods.  

	8. During summer, portable fans are supplied to each classroom. 
· Windows are maintained to be openable to increase air circulation (if fitted in the classroom).  
· Additional cold drinks are supplied to staff and pupils when classroom temperatures are uncomfortable during hot weather periods. 
· Window blinds are fitted in each classroom, so that radiated sunlight does not overheat the classroom.

	

	


	Initial Assessment of Overall Risk
	Low
	x
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	X 
	MEDIUM
	
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Teaching staff should prepare atleast 3 different seating/furniture plans for delivery of different teaching sessions.  Each plan should ensure sufficient space is retained between tables to avoid tripping and to keep a 1 meter clear walkway leading to the emergency evacuation route.  Exit doors must never be blocked with furniture, equipment or pupils.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge CMIOSH, MIIRSM
Health & Safety in Care
	Signature:
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	Date Assessed:
	October  2019
	Review Date:
	October  2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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