
	Risk Assessment – Specific Activity/Situation
	

	Risk Assessment Reference No: 
	MO-25-10_19


	Workplace Activity:
	Doors throughout the school
	Date:
	October 2019


	Persons at Risk- Affected by Activity:
	Pupils, staff, Visitors, contractors
	Number
	300+

	Any Vulnerable Persons Affected by Activity:
	
	Number
	TBC


	Setting the Scene:

Entrance/exit doors to the building including automatic closure doors at main entrance.  Security doors with keypad devices fitted and all internal doors within the building.


	Potential Hazards. 
	Assessment of Risk

	Ref.
	
	Low
	Med
	High

	1. 
	Injuries or cuts caused by broken glass on door windows
	X
	
	

	2. 
	Jammed fingers caused by doors slamming shut, including powered sliding doors.
	
	
	X

	3. 
	Walking into doors which are un-marked (usually all glass doors)
	
	X
	

	4.
	Being stuck by a failing door or one which is too heavy to be openable by younger pupils.
	
	X
	

	5.
	Doors failing to close properly affecting fire protection in building.
	
	
	X

	6.
	Glass breaking causing injury to pupils who use aggressive force or feet to push open the doors.
	
	X 
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Existing Control Measures

	1. All door windows to be fitted with fire rated glass and fittings.  
· Daily and weekly checks carried out by MO to identify any damage to glazing on fire doors.

	2 & 3 Finger safety devices must be fitted to protect the hinge side edge of classroom doors, toilet entrance doors and toilet cubicle doors serving foundation and key stage one classes. Pupils are not permitted to run through corridors.  
· MO checks that all sliding doors are fully operational on a daily basis with appropriate safety devices working to prevent the door from de-railing.  

· SLA in place to maintain electric doors.

	3. Glazing survey carried out every year to ensure that glass doors have safety markings on them.

	4. SMO’s check that door closers are functioning correctly on a daily basis during pre-checks before school. 

· Toilet cubicle door hinges are checked to ensure they cannot be lifted by pupils.  

· Door handles are checked for damage to reduce risk of pupils being locked in cubicle.

	5. Door checks are carried out weekly to check that automatic closures work properly and that doors fully close.  
· Annual checks are carried out by fire maintenance contractor including fire door closure inspection.  

	6. Doors in main walking routes may be fitted with door holders (with automatic door closure devices) to lower risk of glass being damaged by pupils storming through building. 

	

	

	

	

	


	Initial Assessment of Overall Risk
	Low
	x 
	Medium
	
	High
	


	RISK RATING = SEVERITY x LIKELIHOOD

	Rating
	SEVERITY of injury/disease
	LIKELIHOOD of occurrence

	HIGH
	Fatality; major injury or illness causing long term disability
	Certain or near certain to occur

	MEDIUM
	Injury or illness causing short term disability
	Reasonably likely to occur

	LOW
	Other injury or illness
	Unlikely to occur


	ADDITIONAL CONTROL MEASURES - (IF APPLICABLE)
	PERSON RESPONSIBLE

FOR IMPLEMENTATION
	COMPLETION

DATE

	Review your school accident records to establish any doors that may have been involved in previous finger trapping incidents or near misses
	
	

	Ensure that all staff are aware of the hazard of door entrapments and their role in being vigilant and reporting defects and near miss incidents
	
	

	
	
	

	
	
	


	RESIDUAL ASSESSMENT OF OVERALL RISK
	LOW
	
	MEDIUM
	X 
	HIGH
	


Note:
Re-assessment required if overall residual risk is High
	ADDITIONAL INFORMATION:

(Notes, comments, further details, outline procedures, safe systems of work, standards, drawings, etc.)

	Glazing in doors, walls, and partitions, where any part is at "shoulder level or below"; and windows, where any part is "at waist level or below"; must be of "safety" glass or polycarbonate unless of ordinary glass of a minimum thickness.','

Section 1    Nominal Thickness                    Maximum Size
           8mm                               1.10 x 1.10m
          10mm                              2.25 x 2.25m
          12mm                              3.00m x 4.00m
          15mm                               Any Size

Section 2 
Fire Door Check s:

 Check for certification Is there a label or plug on top (or occasionally on the side) of the door to show it is a certificated fire door? You can use the selfie function on your camera phone or a mirror to check. If there is, that’s good news, otherwise report it to whoever is in charge of your building.

· Check the gaps Check the gaps around the top and sides of the door are consistently less than 4mm when closed. You can use a £1 coin to give a feel for scale, this is about 3mm thick. The gap under the door can be slightly larger (up to 8mm is not uncommon), but it does depend on the door - as a rule of thumb, if you can see light under the door, the gap is likely to be too big. It’s good news if the door fits the frame and it’s not damaged. If not, report it. If the gaps are too big smoke and fire could travel through the cracks.

· Check the seals Are there any intumescent seals around the door or frame, and are they intact with no sign of damage? These seals are usually vital to the fire door's performance, expanding if in contact with heat to ensure fire (and in some cases smoke) can’t move through the cracks. If not, report it - the door may not be properly maintained and in the intensity of a fire may not protect you long enough.

· Check the hinges Are the hinges firmly fixed (three or more of them), with no missing or broken screws? If you see problems, report it - the door is obviously not properly maintained and in the intensity of a fire may not perform and hold back the fire for long enough.

· Check the door closes properly Open the door about halfway, let go and allow it to close by itself. Does it close firmly onto the latch without sticking on the floor or the frame? If not, report it. A fire door only works when it’s closed. A fire door is completely useless if it’s wedged open or can’t close fully.


	Risk Assessment Circulation List  (tick box)

	Employees
	
	Management
	
	Contractors
	

	Other – Specify:
	
	
	
	
	

	Signature of responsible person:
	Date:

	
	

	Assessor:
	Adele Partridge, CMIOSH MIIRSM
	Signature:
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	Date Assessed:
	October 2019
	Review Date:
	October 2020


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
	


	RISK ASSESSMENT REVIEW - COMMENTS
Date:

	

	Reason for Review

	

	Reviewed By:
	
	Signature:
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